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=>» Login into : https://user-eservices.ksau-hs.edu.sa:8443/psp/ps/?cmd=login
e Enter your KSAU-HS username & Password then click Sign in.

Welcome to KSAU-HS
E-Services System (CRM)

Enalish | Arabic
P —
v;‘. )\ 7 Password:
J _‘,,i' @
[ VN mﬁm To request support, kindly click here.

King Saud bin Abdulaziz University for Health Sciences

7

| Corporate Educational Technology Services (EduTech) u-g aanl.. O_I'_Dlﬁ

=>» 2- Click on the Apply for Reference Letter

Favorites © Main Menu

COSHP-R-M

= Apply for Reference Letter
This form used to apply for Reference letter in COSHP-R-M [— g2l =)

=>» Click on Add a New Form to add a new request

Search/Fill a Form

Enter any information you have and click Search. Leave fields blank for a list of all values.

e LR Add a New Value ‘+

~ Search Criteria

Sequence Number: |: v | | |

Subject: [ begins with v |

Document Key String:| begins with »

Priority: |: v | | v |
Due Date: = v | El
Approval Status: |: v | | v |

[J case Sensitive

Search || Clear |Basic Search ESaveSearchCriteria



https://user-eservices.ksau-hs.edu.sa:8443/psp/ps/?cmd=login

“ SIS

=>» Fill the requesting form with the required information then click on Save

Favovrites MainvMenu > Sen.ricevCenter > COSHYP-R-M » Apply for Reference Lettar

m Instructions

Attachments

*Subject:

Priority:
Status:

*First Name (Arabic):
*Father Name (Arabic):

*Grand Father Mame
(Arabic):
*Family Name (Arabic):

*First Name (English):
*FatherName (English):

*Grand Father
Name(English):

*Family Name (English):

*Badge Number:
More Information:

Apply for Reference Letter

|Requestf0r areferance letter

3-Standard v Due Date:

Initial

e’

| .

4 s

=]

[snmad

[Mohammad

[Tarig

[alahmadi

[ 564556

= < —

=] Nty

request and wait for the approval .

=> After clicking on Save you will have the Seq #, now Click on Submit button to send the




m" Instructions || Attachments | I

seq#: 122 ‘ Apply for Reference Letter

*Subject: |Requestfur a referance letter

Priority: | 3-Standard v Due Date: ]

Status: Initial | Preview Approval | | Submit | «

*First Name (Arabic): |l"='
*Father Name (Arabic): |—"=4'

*Grand Father Name |3,---
(Arabic): —
*Family Name (Arabic): [+~

*First Name (English):  [Ahmad
*FatherName (English): |M0hammad

*Grand Father [Tariq

Name(English): -

*Family Name (English): [Aahmadi

*Badge Number: | 564856

Note: you will be notified via email with the approval/deny.

ce
Sublject  [Farm Apgroval] Form 155 [REFLETCM) has been Aparared

Form 155 (REFLETCH) has been approved. Details are shown below:
Subject: Reguest for Refernece Letter

Priority:

Due Date: 2615-12-23

Requester: Alqahtaniae12

Click on the URL to access the form: http://83.101.152.19:83/psp/ps/EMPLOVEE/CRI/c/NANAGE FORM,FORM ADD.GBL?Page-FORMBACt lon=USEQ NBR-155

(This message was automatically generated by Form and Approval Builder on 2015-12-23 at 14.14.47.000000. Please do not reply to this emall.)

=>» After receiving the email, login into the system again and click on Apply for a
Reference Letter.

ORACLE’

Favarites | Main Menu
Ll .

COSHPRM @g
— Apply for Reference Letter
This form used to apply for Reference letter in COSHP-R-M (— »2 —ks)
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=>» Then click in Search Button and Select your form by looking for Sequence

number.(for our example our Seq #is 122)

Favorites | Main Menu > Service Center > COSHP-R-M : Apply for Reference Letter

Search/Fill a Form

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a New Value

~ Search Criteria

Sequence Number: |: v |
Subject: [ begins with v |
Document Key String:| pegins with v |
Priority: |: v | | v |
Due Date: = b | El
Approval Status: = v | | v |
[ case Sensitive 6

Search || Clear |Basic Search B Save Search Criteria
Search Results
Wiew All
Sequence Number Subject Form
{115 Testing for Ver 2 of Reference Letter form RE_COSHPRM (blank)
117 test2 RE COSHPREM (blank)
118 TEST3 RE COSHPREM (blank)
119 Testing RE COSHPRM) (blank}
120 testing RE COSHPREM (blank)
121 test RE COSHPRM (blank)
122 Request for a referance letter RE COSHPRM (blank)
123 test RE _COSHPRM)(blank)

Document Key String Priority
3-Standard|(blank)

3-Standard (blank)
3-Standard|(blank)
3-Standard (blank)
3-Standard 02/25/2016 Approved
3-Standard (blank)
3-Standard 02/25/2016 | Approved
3-Standard|(blank)

Due Date

First 4] 88 3] Last

Approval Status Created Datetime

Approved

02/24/2016 10:00AM

Approved

02/24/2016 10:18AM

Approved

02/24/2016 10:21AM

Pending

Pending

Pending

02/25/2016 8:55AM
0272572016 9:11AM
02/25/2016 9:25AM
02/25/2016 9:56AM

02/25/2016 11:00AM

=>» Then click on Approval status to view the status (Approved or denied).

Favorites = Main Menu > Service Center » College of Medicine »  Apply for Reference Letter
- - &) -

Instructions Attachments
Seq #: Apply for Reference Letter
Subject: Request for Refemece Letter
Priority: 3-Standard Due Date: 201512723
Status: Approved
“Badge Number: 53115
“Academic Year|G): 2015
Academic Year(G) E.x: 2015-2016
*Academic Year (H): 1437

Academic Year (H) E.x: 1437-1433

More Information:

&L Retumto Search 4] Previousinbist 40| fieinls

Form | nstructions | Atachments

7
<
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Apply for Reference Letter
Subject Request for Refemece Letter

Review/Edit Approvers

= Apply for Reference Letter: 155: Approved ()Viss/Hids Comments
1
Approved
’ mutawakalm

Approver-College of Medicine
1512023 - 214 PM

= Comments
mutawakelm at 15/12/23 - 2:14 PM

Form is approved, kindly download the soft copy of approved form
from attachment tab

Read the comment then go back by clicking on Ok button
Click on Attachments Tap to download your application by clicking on Open.

L 7

Favorites : Main Menu > Service Center > COSHP-RM > Apply for Reference Letter

( Form [ Instructions | |AI=Eliew

Seq# 122 Apply for Reference Letter
Subject: Request for a referance letter
Download Templates Personsize | Find | View A1 | B | B First £ 014 O Lot
Description Attached File Open
1 Open
Upload your attachments Personsize | Find | View A1 | B | 2 mre: K qorq 015 00
/
Description Attached File Attach  Open
1/REFECOSHP_RM pdf REFECOSHP_RM.pdf [ Attach-| |Dren

=>» Then you will able to view your Latter.
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